UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM
THI TRAN THANH CHUONG Péc lap - Tw do - Hanh phic

So: 134 /JUBND-VP Thanh Chuong, ngay 04 thang 10 nam 2022
V/v soan thao, tham muu ban
hanh vin ban trén hé thong
Vnptioffice

Kinh giri:  Céc cén b, cdng chic tai UBND thi trin

Ngay 05/3/2020 Chinh phu ban hanh Nghi dinh s6 30/2020/ND-CP vé cong
téc van thu. Ngay15/10/2021, UBND huyén Thanh Chuong ban hanh Quyét dinh s6
2809/Qb-UBND vé Ban hanh “Quy dinh quy trinh tlep nhén, xtr 1y, phat hanh, quan
Iy va luu trit vin ban, ho su dién tir trén Hé thong phan mém Vnptioffice” cia UBND
huyén Thanh Chuong.

Hién nay tat ca can bo, cong chuc tai UBND thi tran da duoc ding ky tai
khoan trén hé théng phan mém Vnptioffice va da dugc dang ky chir ky sb ca nhan
(trir lue lwong cdng an). Trong thoi gian qua, can b, cong chuc tai UBND thi tran
co ban da thyc hién nhuan nhuyén viéc tiép nhan, xir ly, tham muu ban hanh van
ban trén hé thong Vnptioffice. Tuy nhién, qua kiém tra cong tac van thu luu trir coa
Vin phong HDND-UBND huyén Thanh Chuong thi tai thi tran van con mot s ton
tai nhu: Mot s6 van ban hanh chinh ban hanh chua dam bao thé thirc, quy trinh ban
hanh van ban di con chua dam bao quy trinh (chua c6 du chir ky cia can bo soan
thao, 1&nh dao va van thu). Bé khic phuc cac ton tai trén, UBND thi trin yéu cau
can bo, cong chic tai UBND thi tran thuc hién mot sé noi dung sau:

1. Cac can bo, cong chirc tryc tiép vao truy cap tai khoan trén hé théng
Vnptioffice méi ngay 02 lan vao budi sang va budi chiéu dé kiém tra va xu ly van
ban trén hé thong.

2. Dbi vai cac van ban di do cac can bo, cong chie soan thao va tham muu
dbi vai thé thire van ban phai dam bao thuc hién ding Nghi dinh s6 30/2020/ND-CP
ctia Chinh phu vé cong tac van thu. Trong qué trinh tham muu ban hanh vin ban
thuc hién ding Quyét dinh s6 2809/QD-UBND cua UBND huyén vé Ban hanh “Quy
dinh quy trinh t1ep nhén, xur 1y, phat hanh, quan Iy va luu trir van ban, ho su dién tir
trén Hé théng phan mém Vnptioffice”, cy thé:

a. Cong churc xa dugc giao xtr Iy van ban, tiy thudc ndi dung vin ban dén ma
c6 cach thtre xtr 1y khac nhau. D6i v6i cac van ban can tham muu, sau khi du thao
van ban va tham khao ¥ kién cac Cong chuc khac thi ky nhay chuyén Lanh dao
UBND d¢é duyét noi dung.

b. Cac Lanh dao UBND duyét ndi dung:

- Truong hop van ban tham muu chua dat thi chuyén tra can bo tham muu dé
tham muu lai.

- Trudng hop Lanh dao UBND xét duyét vin ban da thiy dat yéu cau sé& thuc
hién ky sb vin ban va chuyén cho Van thu (CCVP) dé cho sd, vao sb va phat hanh.

c. Van thu kiém tra van ban néu dam bao thé thic ding quy dinh, ky s6 co
quan vao vin ban, vao sb cong van di, phat hanh VBDT qua dudng mang. Pong thoi
in va nhan ban, dong du cac van ban gidy va phat hanh theo duong Cong van truyén
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théng dén cac don vi khong lién thong vén ban. Néu van ban khéng dam bao thé
thirc va quy trinh ban hanh thi chuyén tra lai cho cong chirc chuyén mon.
Tiép dugc Cong van, UBND thi tran yéu cau cac can b, cong churc thuc hién

nghiém tucl?w

Noinhgn: ~TM. UY BAN NHAN DAN
- UBND huyén (dé biét)
- Nhu kinh gri; /o N\
- Luu: VP, '
e
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